
 

 
 
c:\users\meaganm\appdata\local\microsoft\windows\temporary internet files\content.outlook\t3b55yxs\submittal guidelines revised 8-28-14.doc.docx  Update 11/  

 

CITY OF TRACY 
Building Safety & Fire Prevention 

333 Civic Center Plaza 
Tracy, CA 95376 

Main 209.831.6400 
www.ci.tracy.ca.us 

 
 
 
 
 
 

 
 
 

CITY PLAN REVIEW SUBMITTAL GUIDELINES 
 
                

Welcome to the City of Tracy Fire Department.  This handout is to assist you in 
preparing your submittal for review.  To initiate the plan review process, a fire 
permit application must be complete and submitted.  All fees are required to be 
paid at time of submittal, and incomplete submittals will not be accepted.  The 
following is a list of typical documentation required to be submitted: 
 

 A complete application 
 

 City of Tracy Business License application and payment (if you do not 
already have a current license).   

 

 2 sets of plans  
 

 2 sets of material data packages 
 

 2 sets of calculations (if applicable) 
 

 2 sets of revision drawings 
 

 Check made payable to the City of Tracy  
 
Typical turn-around time for a plan review is approximately 20-working days for 
initial submittals, and 10-working days for re-submittals depending upon the size 
and complexity of the project.  Multiple buildings may not be added together for 
purposes of calculating fees.  Separate plans and fees are required for each 
building. 
 

City offices are closed every other Friday 
 


